
Katahdin Valley Health Center
Job Title: ___________________________________________
Status: _____________________ Hours: __________________
Location: ___________________________________________

Role: 

Minimum Requirements:

Bene�ts:

To apply for this position, please click on the
“Apply Now” button on the Job Opportunities page. 


	Job Title: Referral Specialist
	Status: Hourly
	Hours: Varied
	Location: Patten
	Text1: The role of the Referral Specialist is to provide administrative support to the medical staff, coordinate referrals ordered by a KVHC provider, facilitate all communication related to referrals including prior authorization, patient education with reference to referring specialist, as well as schedule referral follow up appointments and to Utilize their organizational skills to assist with facilitating patient care.                              
	sf: High School or equivalent diploma. Excellent computer skills including working knowledge of Microsoft Office products including Word and Excel. The ability to work independently in a team setting and react to change productively, Excellent interpersonal (customer service) skills and problem solving skills and excellent written and verbal communication skills.   The person in this role must be able to work under pressure in a busy health office setting.  Must possess the ability to communicate effectively, verbally and in writing andhave the ability to follow all safety rules and regulations
	fdsa: KVHC pays 80% of the Health Insurance Premium for the full time employee. Dental Insurance benefit for the Employee and Family at no premium cost to the employee. (At KVHC Dental center) One week of paid vacation year one and two weeks of paid vacation each year after. Up to 40 hours of accrued paid time off year one and up to 88 hours of accrued paid time off each year after. Short term and long term disability premium paid at 100% by KVHC. One times the employee's annual salary in a life insurance benefit at no cost to the employee. Ten paid holidays annually. Education reimbursement opportunities. 401k available after one year of employment. KVHC staff adjustment available upon hire.


