
Katahdin Valley Health Center
Job Title: ___________________________________________
Status: _____________________ Hours: __________________
Location: ___________________________________________

Role: 

Minimum Requirements:

Bene�ts:

To apply for this position, please click on the
“Apply Now” button on the Job Opportunities page. 


	Job Title: Accounting Assistant
	Status: Full Time- hourly
	Hours: M-F 8AM-5PM
	Location: Patten
	Text1: Katahdin Valley Health Center (KVHC) is now hiring an Accounting Assistant for our Patten location.  We are looking for an Accounting Assistant to perform daily accounting tasks that will support our financial team.  The person in this position will assist the Chief Financial Officer and the Finance Director with the clinics day to day financial activities, and ensure that these activities are in compliance.  Main responsibilities will be accounts payable, various A/R functions, including contract billing and other tasks as assigned.
	sf: Associate or Bachelor Degree in Accounting or Business and at least 2 years of experience preferred. Strong computer skills.  Proficiency in Microsoft Office.  Strong organizational, problem solving, and analytical skills.  Strong verbal and written communication skills.  Must be able to work independently in a team setting and react to change effectively.  Must possess the ability to follow all KVHC policies and safety regulations.
	fdsa: KVHC pays 80% of the Health Insurance Premium for the full time employee.  Dental Insurance Benefit for the employee and family at no premium cost to the employee (At KVHC Dental Center).  One week of Paid Vacation year one and two weeks of Paid Vacation each year after. Accrued up to 24 hours of Paid Time Off (PTO) and up to 40 hours of earned paid leave year one and accrued up to 88 combined hours of PTO and earned paid leave annually thereafter. Short Term and Long Term Disability premium paid 100% by KVHC.  One times the employee's annual salary in a Life Insurance Benefit at no cost to the employee.  Ten paid holidays annually.  Education reimbursement opportunities.  401k available after one year of employment.  KVHC matches the first 3% of your contribution at 100%.  KVHC staff adjustment available upon hire.


