Katahdin Valley Health Center

Job Title: Clinical Coordinator
Status: FUll Time/Salary Hours: M-F 8AM-5PM

Location: Houlton

The Clinical Coordinator performs supervisory duties for all nursing staff while assisting in providing m
care to patients of various ages according to KVHC Policy and in accordance with Nursing Profession
Standards. The Clinical Coordinator will work as part of the Clinical Care Team to insure effective anc
guality care is given to the KVHC patient.

Minimum Requirements:

1. High schooldiplomaor equivalent.

2. Mustbea graduateof an AccreditedSchoolof Nursingandhavea currentlicenseasa RegisteredNursewith BSN preferredor graduateof an

accreditedschoolof Nursingor Medical Assistingandhavea currentcertificationasa Medical Assistantor licensureasa LicensedPracticalNurse,
or acombinationof educatiorandexperience.

3. Must havea currentCPRcertification.

4. Must be ableto work independentlyn ateamsettingandto reactto changeproductively.

5. Must haveexcellentinterpersonaskills andproblemsolving skills aswell asexcellentverbalandwritten communicatiorskills.
6. Oneor moreyearexperiencen asupervisorypositionpreferred.

7. Mustbeableto work underpressurén a busyhealthoffice setting.

8. Travelin andout of statefor trainingsasrequired.

9. Reviewof daily scheduleand,or processin@f systemsandrequests.

10. Must possessa cleancriminalandDHHS background.

11. Mustpossessheability andmeango travelbetweerclinics asneeded.

12.Valid Stateof Maine Driver’s licenseandability to beinsuredby KVHC'’s vehicleinsurancecarrier.

Benefits:

KVHC Pays 100% of the Health Insurance Premium for the salaried employee and 70% of the depenc
coverage. Dental Insurance benefit for the employee and family at no premium cost to the employee.
3 weeks of paid vacation year one and accrued 4 weeks of paid vacation each year after. Accrued up
hours of Paid Time Off (PTO) year one and accrued up to 88 hours of PTO annually thereafter. Short
Long Term disability premium paid at 100% by KVHC. Two times the salaried employee's annual sale
Life Insurance benefit at no cost to the employee. Ten paid Holidays annually. Education reimbursen
opportunities available. 401k plan available after one year of service.

To apply for this position, please click on the

“Apply Now” button on the Job Opportunities page.
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