
Katahdin Valley Health Center
Job Title: ___________________________________________
Status: _____________________ Hours: __________________
Location: ___________________________________________

Role: 

Minimum Requirements:

Bene�ts:

To apply for this position, please click on the
“Apply Now” button on the Job Opportunities page. 


	Job Title: Clinical Coordinator 
	Status: Full Time/Salary 
	Hours: M-F 8AM-5PM
	Location: Houlton
	Text1: The Clinical Coordinator performs supervisory duties for all nursing staff while assisting in providing medical care to patients of various ages according to KVHC Policy and in accordance with Nursing Professional Standards.  The Clinical Coordinator will work as part of the Clinical Care Team to insure effective and quality care is given to the KVHC patient.
	sf: 1. High school diploma or equivalent.2. Must be a graduate of an Accredited School of Nursing and have a current license as a Registered Nurse with BSN preferred or graduate of an accredited school of Nursing or Medical Assisting and have a current certification as a Medical Assistant or licensure as a Licensed Practical Nurse, or a combination of education and experience.3. Must have a current CPR certification.4. Must be able to work independently in a team setting and to react to change productively.5. Must have excellent interpersonal skills and problem solving skills as well as excellent verbal and written communication skills.6. One or more year experience in a supervisory position preferred.7. Must be able to work under pressure in a busy health office setting.8. Travel in and out of state for trainings as required.9. Review of daily schedule and, or processing of systems and requests.10. Must possess a clean criminal and DHHS background.11. Must possess the ability and means to travel between clinics as needed.12. Valid State of Maine Driver’s license and ability to be insured by KVHC’s vehicle insurance carrier.
	fdsa: KVHC Pays 100% of the Health Insurance Premium for the salaried employee and 70% of the dependent coverage.  Dental Insurance benefit for the employee and family at no premium cost to the employee.  Accrued 3 weeks of paid vacation year one and accrued 4 weeks of paid vacation each year after.  Accrued up to 40 hours of Paid Time Off (PTO) year one and accrued up to 88 hours of PTO annually thereafter.  Short term and Long Term disability premium paid at 100% by KVHC.  Two times the salaried employee's annual salary in a Life Insurance benefit at no cost to the employee.  Ten paid Holidays annually.  Education reimbursement opportunities available.  401k plan available after one year of service.  


