Katahdin Valley Health Center

]ob Title: Training Specialist

Full Time

M-F 8AM-5PM

Status: Hours:

Location: Pattenwith travelto all sites

KatahdinValley HealthCenteris hiring a Training Specialist. The Training Specialiswill providetraining
andongoingsupportto KVHC employeesn daily operations.The Training Specialistassurestandardization
of theclinical useandbestpracticesof the electronichealthrecordsystemsThis positionservesasaresource
for developingemployeeskills andknowledgebaseto effectively performtheir job responsibilities.This
Training Specialiswill proactivelyeducateandguideall KVHC employee’son KVHC's customeiservice
deliverymodel.

Minimum Requirements:

1. High Schoolor equivalendiplomaor a combinationof educatiorandexperience.

2. Experiencewith electronichealthrecordsystemsreferred.

3. Businesxourseandaworking knowledgecomputersystemsandbusines®ffice machines.
4. Able to verballyandfluently communicaten Englishusingcorrectgrammar.

5. Six monthsto oneyearworking experiencen a serviceorientedbusines®ffice setting.

6. Mustbeableto work independentlyn ateamsettingandto reactto changeproductively.

7. Must haveexcellentinterpersonaskills andproblemsolving skills.

8. Mustbeableto work underpressuren a busymedicaloffice setting.

Benefits:

KVHC pays80% of the Healthinsurancé”Premiumfor thefull time employee.DentallnsuranceBenefitfor
theemployeeandfamily at no premiumcostto theemployeg At KVHC DentalCenter). Oneweekof Paid
Vacationyearoneandtwo weeksof PaidVacationeachyearafter. Accruedup to 24 hoursof Paid Time Off
(PTO)andupto 40 hoursof earnedpaidleaveyearoneandaccruedup to 88 combinechoursof PTOand
earnedpaidleaveannuallythereafterShortTermandLong Term Disability premiumpaid 100%by KVHC.
Onetimestheemployee'sinnualsalaryin aLife InsuranceBenefitat no costto theemployee.Tenpaid
holidaysannually. Educationreimbursemenbpportunities.401kavailableafteroneyearof employment.
KVHC matcheghefirst 3% of your contributionat 100%. KVHC staff adjustmentwvailableuponhire.

To apply for this position, please click on the

“Apply Now” button on the Job Opportunities page.
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