
Katahdin Valley Health Center
Job Title: ___________________________________________
Status: _____________________ Hours: __________________
Location: ___________________________________________

Role: 

Minimum Requirements:

Bene�ts:

To apply for this position, please click on the
“Apply Now” button on the Job Opportunities page. 


	Job Title: Practice Manager
	Status: Full Time/Salary
	Hours: M-F 8AM-5PM
	Location: Millinocket/Lincoln
	Text1: The Practice Manager will be responsible for the overall daily operations for the KVHC Health Center to ensure a smooth workflow and optimum productivity while ensuring  patient, satisfaction and employee engagement. The Practice Manager will provide support, leadership and management of all Health Center employees to assure best practices and excellence in customer service are delivered consistently at each customer touchpoint.  The Practice Manager oversees the daily operations of the assigned Health Center.  
	sf: High School or equivalent diploma, Post Secondary Degree in a Medical Related field or equivalent in Medical Office ExperiencePrevious Supervisory ExperienceMust be able to work independently in a team setting and to react to change productively.Must have excellent interpersonal skills and problem solving skills.Must be able to work under pressure in a busy health office setting.Working Knowledge of medical terminology – preferredProficient with EHR systems and software applications, including Microsoft Office Suite.Experience and understanding with all aspects of clinic operations.Valid State of Maine Driver’s license and ability to be insured by KVHC’s vehicle insurance carrier.
	fdsa: KVHC pays 80% of the Health Insurance Premium and 50% of dependent coverage for salaried employees.  Dental Insurance Benefit at KVHC Dental Center, Accrued 3 weeks of Paid Vacation year one and accrued 4 weeks of paid vacation each year after. Accrued up to 24 hours of Paid Time Off (PTO) and up to 40 hours of earned paid leave year one and accrued up to 88 combined hours of PTO and earned paid leave annually thereafter. STD and LTD premium paid at 100% by KVHC, Two times the salaried employee's annual salary in a Life Insurance Benefit at no cost to the employee with $300K cap, 10 Paid Holidays Annually, Education Reimbursement Opportunities, 401k plan available after one year of service, KVHC matches a total of 4% of your contribution (100% of the first 3% of the employee's salary and 50% of the next 2% of the employees' salary)


